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Checklist of Documents And/Or Information Required with the 
Application for a Special Permit to Issue Charitable Gift Annuities

1. Application fee of $100.00.  Please make check payable to “State of New Jersey - General
Treasury”.

 
2. The completed application form of the Applicant for a Special Permit.
 
3. Resolution requiring the segregation of assets for annuity benefits.
 
4. The name of the actuary and/or actuarial firm contracted with by the Applicant for the purpose

of reserve valuations or for organizations using appropriate software (including but not limited
to PG Calc or Cresendo) a certification from an officer of the organization stating the software
being used and the person responsible for calculating the reserves and their qualifications.  

 
5. The completed form entitled “Certificate of the Valuation of the Annuity Liabilities”.  This form

must be signed by a qualified actuary and notarized for organizations that have issued annui-
ties and are using the services of an actuary.

 
If applicable, the Applicant shall submit as part of the Annual Statement required below, a
statement by a qualified actuary setting forth his or her opinion as to the adequacy of the re-
serves as reported on Annual Statement page 4, line 4 as of the statement date.

Applicants that have issued annuities shall submit a copy of the workpapers used to calculate
the required reserves.  These workpapers are to be in such form and in such detail that the cal-
culation of the net present value of the annuities can be verified.

 
6. A copy of the corporate organizational chart, which should include all parent, subsidiaries and

affiliates of the organization applying for the Special Permit.
 
7. Proof that the Applicant is registered and current with the New Jersey Department of the

Treasury as a domestic or a foreign entity authorized to do business in New Jersey.  Please
contact the Department's Business Services office for this information, 609-292-9292 or on the
Web at:  http://www.nj.gov/treasury/revenue/

8. Evidence that the organization has been in active operation for at least ten (10) years, as re-
quired by N.J.S.A. 17B:17-13.1a.

 
9. Documentation from the Internal Revenue Service that the organization has an exemption from

federal income tax under Section 501(c)(3) of the Internal Revenue Code.
 
10. Provide a copy of the most recent Internal Revenue Service Form 990 and/or any other annual

submissions that the IRS may have required by virtue of the corporations tax exempt status.
 
11. Provide a copy of the applicant organization’s Articles of Incorporation.
 
12. Provide a copy of the applicant organization’s By-Laws.
 
13. Provide a copy of the Forms of Agreements with donors (Policy Forms).

Example: Single Life  -  Two Lives  -  Joint and Survivor

Submit a copy of the Forms of Agreements that the organization proposes to use when it en-
ters into annuity agreements with donors.  These forms should be completed in “John Doe”
fashion and be assigned numbers.  NOTE:  The form number and some indication of publica-
tion date (i.e. month/year) should appear on each page of the form.  Revised forms should be
noted as such along with the publication date.  Multi page forms should also have the page
number clearly shown on each page.

http://www.nj.gov/treasury/revenue/
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If a holder of a Special Permit proposes to institute a new form of agreement with annuitants,
the form shall first be submitted to the Commissioner for his approval before it is put into use.
See N.J.S.A. 17B:17-13.1a and N.J.A.C. 11:4-8.2.

Applicants proposing to offer or currently offering Flexible Contracts must follow the require-
ments listed on the attached March 12, 2002 letter, Flexible Contracts for Special Permit
Holders

14. Is the Applicant proposing to use the annuity rates adopted by the American Council on Gift
Annuities?

If not, please submit the schedule of maximum annuity rates that your organization intends to
use for each form of annuity that you propose to issue as required at N.J.S.A. 17B:17-13.1a
and N.J.A.C. 11:4-8.3(b).

The annuities may take the following form:
** single life
** two lives - joint and survivor
** deferred gift annuity

The Applicant must demonstrate that the rates meet the requirements of N.J.A.C. 11:4-8.3(a).
Consult your actuary for this demonstration.

Special permit holders that adopt rates for a proposed new form of annuity or which propose to
change the rates on existing annuities shall submit such rates to the Commissioner for his ap-
proval before they become effective.  See N.J.A.C. 11:4-8.3(c).

 
15. Is the Applicant currently a member of or in the process of becoming a member of the Ameri-

can Council on Gift Annuities?

If not, is the Applicant a member of any planned giving organization?  If so, please advise the
Department as to the name of the organization(s); if not, please advise the Department as to
how the organization intends to keep informed of changes in the planned giving area.

 
16. Provide evidence that the Applicant’s segregated assets comply with New Jersey’s investment

limitations for domestic insurers as stated at N.J.S.A. 17B:17-13.1b, N.J.S.A. 17B:20, and
N.J.A.C. 11:4-8.5.

NOTE:  Each special permit holder shall have and maintain segregated assets at least equal to
the sum of the reserves on its outstanding agreements and a surplus equal to the greater of ten
(10) per cent of such reserves or the amount of $100,000.  See N.J.S.A. 17B:17-13.1b and
N.J.A.C. 11:4-8.4(a).

 
17. Provide evidence that the Applicant has a surplus amount equal to the greater of ten (10) per

cent of the reserves or $100,000 as required at N.J.S.A. 17B:17-13.1b and N.J.A.C. 11:4-
8.4(a)2.

 
18. Applicants who have issued annuities, please complete an Annual Statement of the Segre-

gated Gift Annuity Fund as of December 31 of the prior year or the prior fiscal year for entities
filing on a fiscal year basis.  See N.J.S.A. 17B:17-13.1d, N.J.A.C. 11:4-8.6(a),(b) and (c).

 
19. Provide a copy of the most recent Independent Auditors Report of the Applicant and/or parent

company.
 
20. Provide a copy of the Letter of Registration or the Letter of Exemption issued to the Applicant

by the New Jersey Department of Law and Public Safety, Division of Consumer Affairs, Chari-
ties Registration Section. 973-504-6262 or on the Web at: http://www.state.nj.us/lps/ca/ocp.htm

http://www.state.nj.us/lps/ca/ocp.htm
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March 12, 2002

Flexible Contracts for Special Permit Holders

The Department of Banking and Insurance has become aware that some special permit
holders and/or applicants are considering offering Flexible Contracts.  These contracts allow the an-
nuitant flexibility in selecting the start date for payment.  There are several factors that should be con-
sidered before pursuing the offering of Flexible contracts, as outlined below:

• Pursuant to N.J.A.C. 11:4-8.2, "If a holder of a special permit proposes to institute a new
form of agreement with annuitants, the form shall first be submitted to the Commissioner
for his approval before it is put into use."  Therefore, any new forms of agreements that
would be used to offer Flexible Contracts must first be submitted for our review and ap-
proval.  

• Pursuant to N.J.A.C. 11:4-8.3(c), the annuity rates to be used with new forms of agree-
ment must be submitted along with a demonstration that the rates comply with the re-
quirements of N.J.A.C. 11:4-8.3(a).   

The following conditions will be applied if your organization is offering or plans to offer these
types of contracts.

1. N.J.A.C. 11:4-8.6(b) provides that the Commissioner may waive the requirement for the
actuarial opinion.  Due to risk factors related to flexible contracts, the Commissioner will
not waive the requirement for an actuarial opinion as to the adequacy of reserves on out-
standing contracts for those organizations issuing flexible contracts.

2. In providing an opinion, the actuary shall 
• address cash flow needs and a matching of assets and liabilities in the segregated

account;
• describe the reserve standards for flexible contracts;
• advise as to the need for any adjustments in mortality assumptions.


